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§ 19.525 Reclosing. 
A proprietor may reclose bottles of 

distilled spirits filled on bonded prem-
ises as provided in subpart N of this 
part. A proprietor may also reclose 
bottles of distilled spirits to which clo-
sures or other devices have been affixed 
as provided in § 19.498. 

(26 U.S.C. 5215) 

Subpart U [Reserved] 

Subpart V—Records and Reports 

GENERAL RULES FOR RECORDS 

§ 19.571 Records in general. 
Each proprietor of a distilled spirits 

plant must maintain records that accu-
rately reflect the operations and trans-
actions occurring at the plant. This 
subpart specifies the types of records 
that a proprietor must maintain. In 
general, a proprietor is responsible for 
recording activities and transactions 
related to the three primary oper-
ational accounts at a plant: produc-
tion, storage, and processing. A propri-
etor’s records must show receipts in 
each account, movement from one ac-
count to another, transfers in bond, 
and withdrawals of spirits, denatured 
spirits, articles, or wines. The types of 
records that a proprietor must keep in-
clude: 

(a) All individual transaction forms, 
records, and summaries that are spe-
cifically required by this part; 

(b) All supplemental, auxiliary, and 
source data that a proprietor uses to 
compile required forms, records, and 
summaries, and to prepare reports, re-
turns and claims; and 

(c) Copies of notices, reports, returns, 
and approved applications and other 
documents relating to operations and 
transactions. 

(26 U.S.C. 5207) 

§ 19.572 Format of records. 
As a general rule, the provisions of 

this subpart do not require proprietors 
to keep their records in any particular 
format or medium. For example, a pro-
prietor may keep required records on 
paper, on microfilm or microfiche, or 
on a computer or other electronic me-

dium, so long as the records are readily 
retrievable in hardcopy format for re-
view by TTB officers as necessary. The 
required records may consist of docu-
ments created in the ordinary course of 
business, rather than documents cre-
ated expressly to meet the require-
ments of this part, provided that those 
documents: 

(a) Contain all of the relevant infor-
mation required under this part; 

(b) Are consistent with the general 
standards of clarity and accuracy; and 

(c) Can be readily understood by TTB 
personnel. 

(26 U.S.C. 5207) 

§ 19.573 Location of required records. 
A proprietor may keep the records 

required by this part at the distilled 
spirits plant where operations or trans-
actions occur or at a central record-
keeping location maintained by the 
proprietor. If a proprietor keeps the re-
quired records at any location other 
than the distilled spirits plant where 
operations or transactions occur, the 
proprietor must provide a letterhead 
notice to the Director, National Rev-
enue Center, of the location where the 
records are kept. 

(26 U.S.C. 5207) 

§ 19.574 Availability of records. 
The records required by this part 

must be available for inspection by the 
appropriate TTB officer during normal 
business hours. If a proprietor keeps 
the records at a location other than 
the distilled spirits plant where oper-
ations or transactions occur, the pro-
prietor upon request must make them 
available at the distilled spirits plant 
premises undergoing a TTB audit or in-
spection. The records must be produced 
within two days of the request except 
that data accumulated on cards, tapes, 
discs, or other accepted record media 
must be retrievable within five busi-
ness days. Applicable data processing 
programs must be made available for 
examination if requested by any au-
thorized TTB officer. 

(26 U.S.C. 5207) 

§ 19.575 Retention of records. 
A proprietor must retain any records 

required by this part for a period of not 
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